
UV11522
Investigating rights and 
responsibilities at work

The aim of this unit is to develop your knowledge and 
understanding of your rights and responsibilities at work. 
You will learn about employee rights and responsibilities in 
a place of work, factors that may affect rights of individuals 
and laws that can protect employee rights at work.
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On completion of this unit you will:

Learning outcomes Evidence requirements

Investigating rights and 
responsibilities at work

1. Know employee rights and responsibilities 
in a place of work

2. Know how the rights of individuals are 
supported in a place of work

3. Know the responsibilities of employers in a 
place of work
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1. Knowledge outcomes                              
There must be evidence that you possess 
all the knowledge and understanding 
listed in the Knowledge section of this 
unit. This evidence may include projects, 
assignments, case studies, reflective 
accounts, oral/written questioning and/or 
other forms of evidence.

2. Tutor/Assessor guidance                          
You will be guided by your tutor/assessor 
on how to achieve learning outcomes in this 
unit. All outcomes must be achieved. 

3. External paper                                          
There is no external paper requirement for 
this unit.



Achieving knowledge outcomes

Developing knowledge

You will be guided by your tutor and assessor 
on the evidence that needs to be produced. 
Your knowledge and understanding will be 
assessed using the assessment methods listed 
below*: 

• Projects
• Observed work
• Witness statements
• Audio-visual media 
• Evidence of prior learning or attainment
• Written questions
• Oral questions
• Assignments
• Case studies
• Professional discussion

Where applicable your assessor will integrate 
knowledge outcomes into practical observations 
through professional discussion and/or oral 
questioning.

When a criterion has been orally questioned 
and achieved, your assessor will record this 
evidence in written form or by other appropriate 
means. There is no need for you to produce 
additional evidence as this criterion has already 
been achieved.

Some knowledge and understanding outcomes 
may require you to show that you know and 
understand how to do something. If you have 
practical evidence from your own work that 
meets knowledge criteria, then there is no 
requirement for you to be questioned again on 
the same topic. 

*This is not an exhaustive list.
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Knowledge

Learning outcome 1 

Know employee rights and responsibilities in a place of work

You can: Portfolio reference 

a. Outline employee rights at work

b. Outline employee responsibilities at work
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Learning outcome 2 

Know how the rights of individuals are supported in a place of 
work

You can: Portfolio reference

a. Describe the factors that may affect the rights of individuals at work

b. Describe how to respect the rights of individuals at work

c. Identify laws that can protect the rights of employees at work

UV115226



Learning outcome 3 

Know the responsibilities of employers in a place of work

You can: Portfolio reference

a. Identify employer responsibilities at work, in regard to: 
• fulfilling a contract 
• health and safety 
• equal opportunities and prevention of discrimination
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Learning outcome 2: Know how the rights of individuals are supported in a 
place of work

Factors that may affect the rights 
of individuals: Health, disability, 
stereotyping, cultural and religious 
background; how factors might affect 
rights.

How to respect the rights of individuals: 
Demonstrate appropriate behaviour, use 
of appropriate language, politeness and 
respect for others, acceptance of individual 
differences, ignoring stereotypes, avoiding 
unfair discrimination against others.

Laws: Health and safety at work 
legislation, management of health 
and safety at work regulations, sex 
discrimination legislation, race relations 
legislation, disability discrimination 
regulations, equal pay, employment 
equality (age) regulations, working time 
regulations.

Learning outcome 1: Know employee rights and responsibilities in a place of 
work

Unit content

This section provides guidance on the recommended knowledge and skills required to enable you 
to achieve each of the learning outcomes in this unit. Your tutor/assessor will ensure you have the 
opportunity to cover all of the unit content.
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Employee rights: Statutory rights (e.g. 
written statement of terms of employment, 
national minimum wage, paid holiday, 
maximum 48 hour working week, daily 
rest breaks, maternity leave, trade union), 
contractual rights (e.g. salary/pay, hours of 
work, holiday leave, sick pay, notice period, 
pension, benefits).

Employee responsibilities: Undertake 
contractual obligations, adherence to 
health and safety (e.g. follow safe working 
practices, follow reporting procedures), 
equality and diversity (e.g. respect for 
others, sensitivity to individual needs).
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Learning outcome 3: Know the responsibilities of employers in a place of 
work

Employer responsibilities for fulfilling 
a contract: Working conditions, salary/
pay, hours of work, holiday leave, sick pay, 
notice period, pension, benefits. 

Employer responsibilities for health and 
safety: Adherence to legislation, produce 
and follow policies and procedures, 
undertake risk assessments, provide 
personal protective equipment, staff 
training, appointment of appropriate first 
aiders.

Employer responsibilities for equal 
opportunities and prevention of 
discrimination: Produce policies and 
procedures, promote human rights and 
equality, eliminate discrimination, make 
reasonable adjustments, remove barriers 
to access and participation, education and 
training.
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Notes 
Use this area for making notes and drawing diagrams


