
Learner name:

Learner number:

J/504/7680

VRQ

UV11518

Safe learning in 
the workplace



By signing this statement of unit achievement you are confirming that all learning outcomes, assessment 
criteria and range statements have been achieved under specified conditions and that the evidence 
gathered is authentic.

This statement of unit achievement table must be completed prior to claiming certification. 

Unit code Date achieved Learner signature Assessor 
initials

IV signature  
(if sampled)

Assessor name Assessor signature Assessors 
initials

Assessor number 
(optional)

Assessor tracking table

Statement of unit achievement

All assessors using this Record of Assessment book must complete this table. This is required for 
verification purposes.
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UV11518
Safe learning in the workplace

The aim of this unit is to develop the knowledge and 
understanding of hazards and risks in the workplace 
environment. You will learn about reporting procedures, the 
duties and responsibilities of the health and safety officer 
and how to reduce the risk of harm.
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On completion of this unit you will:

Learning outcomes

Safe learning in the workplace

1. Understand risks and hazards in the 
workplace

2. Know how to reduce risk of harm to self or 
others

3. Know procedures to deal with risks within 
the workplace environment

4. Know the duties of the person responsible 
for health and safety in the workplace 
environment
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Evidence requirements

1. Knowledge outcomes                              
There must be evidence that you possess 
all the knowledge and understanding 
listed in the Knowledge section of this 
unit. In most cases this can be done 
by professional discussion and/or oral 
questioning. Other methods, such as 
projects, assignments and/or reflective 
accounts may also be used. 

2. Tutor/Assessor guidance                          
You will be guided by your tutor/assessor 
on how to achieve learning outcomes in this 
unit. All outcomes must be achieved. 

3. External paper                                          
There is no external paper requirement for 
this unit.



Achieving knowledge outcomes

Developing knowledge

You will be guided by your tutor and assessor 
on the evidence that needs to be produced. 
Your knowledge and understanding will be 
assessed using the assessment methods listed 
below*: 

• Projects
• Observed work
• Witness statements
• Audio-visual media 
• Evidence of prior learning or attainment
• Written questions
• Oral questions
• Assignments
• Case studies
• Professional discussion

Where applicable your assessor will integrate 
knowledge outcomes into practical observations 
through professional discussion and/or oral 
questioning. 

When a criterion has been orally questioned 
and achieved, your assessor will record this 
evidence in written form or by other appropriate 
means. There is no need for you to produce 
additional evidence as this criterion has already 
been achieved.

Some knowledge and understanding outcomes 
may require you to show that you know and 
understand how to do something. If you have 
practical evidence from your own work that 
meets knowledge criteria, then there is no 
requirement for you to be questioned again on 
the same topic.

*This is not an exhaustive list.
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Knowledge

Learning outcome 1

Understand risks and hazards in the workplace

You can: Portfolio reference 

a. Define hazard and risk in the workplace environment

b. Identify examples of hazard and risk in different workplace 
environments
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Learning outcome 2 

Know how to reduce risk of harm to self or others

You can: Portfolio reference

a. Discuss how aspects of personal behaviour can reduce risk of 
harm

b. Discuss aspects of different workplace environments which could 
cause harm to self or others
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Learning outcome 3 

Know procedures to deal with risks within the workplace 
environment

You can: Portfolio reference

a. Discuss procedures for reporting hazards and risks in the 
workplace

b. Discuss procedures for dealing with low risk hazards in 
accordance with instructions
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Learning outcome 4 

Know the duties of the person responsible for health and 
safety in the workplace environment

You can: Portfolio reference

a. Discuss the duties of the person responsible for health and safety 
in the workplace environment
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Learning outcome 1: Understand risks and hazards in the workplace

Unit content

This section provides guidance on the recommended knowledge and skills required to enable you 
to achieve each of the learning outcomes in this unit. Your tutor/assessor will ensure you have the 
opportunity to cover all of the unit content.
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Definition: Hazard (a potential source of 
harm to a person or persons, something 
that can cause adverse effects), risk 
(likelihood that a hazard will cause adverse 
effects).

Workplace environments: Outdoor areas 
(football pitch, tennis court), indoor areas 
(sports hall, gym, reception, office), storage 
areas (cupboards), wet areas (changing 
rooms, swimming pool).

Examples of hazards and risks: 
Electricity, fire, hazardous substances, 
slips, trips and falls, manual handling, 
machinery and equipment.

Learning outcome 2: Know how to reduce risk of harm to self or others

Personal behaviour: Raising awareness 
of own limitations, following policies and 
procedures for safe working practice (e.g. 
use of personal protection equipment), 
accurately following instructions, 
participating in accident and emergency 
procedures (e.g. fire drill), maintaining 
personal hygiene (e.g. washing hands).

Different workplace environments: 
Outdoor areas (slippery surface, adverse 
weather conditions), indoor areas 
(obstructions to access, electrical faults), 
storage areas (heavy equipment, confined 
spaces), wet areas (slippery surface, use 
of hazardous chemicals, hygiene).



Learning outcome 3: Know procedures to deal with risks within the 
workplace environment

Reporting hazards and risks: In 
accordance with the organisation’s policies 
and procedures, reporting hazards and 
risks to the appropriate person (health and 
safety officer, designated fire warden, duty 
manager), ways to record hazards, risks 
and action taken (logbook, spreadsheet).

Dealing with low risk hazards: Low risk 
hazards (spillage of a non-toxic substance, 
using a computer screen), dealing with 
low risk hazards in accordance with the 
organisation’s procedures and instructions 
(e.g. using signage and barriers to restrict 
access), importance of accurately following 
instructions. 
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Learning outcome 4: Know the duties of the person responsible for health 
and safety in the workplace environment

Duties for health and safety: Produce 
and review health and safety policies 
and procedures, produce and review 
risk assessments, investigate and act 
on reported health and safety concerns, 
keep records of reported health and safety 
issues or incidents, provide advice and 
training to staff, carry out health and safety 
inspections, attend health and safety 
meetings.


