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UV10637
Working as part of a group

It is the aim of this unit to help to develop your skills to 
become an active contributor when working with others on 
group activities and to be able to review your own progress 
and skills development.
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On completion of this unit you will:

Learning outcomes Evidence requirements

Working as part of a group

1. Understand how to contribute to working as 
part of a group in appropriate ways

2. Demonstrate how to work as an effective 
group member

3. Review the groups’ progress and your 
contribution to it

1. Outcomes                                                   
All unit outcomes must be achieved 
and evidenced in your portfolio of 
evidence. Evidence may include practical 
observations (evidence of), witness 
testimonies/statements, projects, 
assignments, case studies, reflective 
accounts, oral/written questioning and/or 
other forms of evidence.

2. Tutor/Assessor guidance                          
You will be guided by your tutor/assessor 
on how to achieve learning outcomes in this 
unit.

3. External paper                                          
There is no external paper requirement for 
this unit.
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Outcome 1

Outcomes

UV106374

Date achieved

Assessor initials

Learner signature

Understand how to contribute to working as part of a group in 
appropriate ways

You can: Description of 
evidence

Portfolio             
reference

a. Suggest appropriate ground rules for 
working with others

b. Contribute to the planning of group and 
individual activities
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Outcome 2 
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Date achieved

Assessor initials

Learner signature

Demonstrate how to work as an effective group member

You can: Description of 
evidence

Portfolio             
reference

a. Work with others in a positive way to 
carry out individual and group activities

b. Make suggestions appropriately  

c. Deal with instructions appropriately

d. Deal with feedback appropriately

e. Support others and ask for support when 
required



Outcome 3

Date achieved

Assessor initials

Learner signature

Review the groups’ progress and your contribution to it

You can: Description of 
evidence

Portfolio             
reference

a. Review the progress the group has 
made in working together

b. Describe how you contributed to the 
work of the group

c. Describe what went well and what went 
less well

d. Suggest how you could improve your 
skills in working with others
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Unit content

This section provides guidance on the recommended knowledge and skills required to enable you 
to achieve each of the learning outcomes in this unit. Your tutor/assessor will ensure you have the 
opportunity to cover all of the unit content.
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Outcome 1: Understand how to contribute to working as part of a group in 
appropriate ways

Ground rules for working with others: 
Suggesting ground rules (put forward own 
ideas, giving reasons for rules, agree rules 
as a group), ground rules (e.g. respect 
the opinions and views of others, listen 
to others when they make a contribution, 
include all members of the group, help 
others when needed, make group 
decisions, carry out group decisions).

Contributing to planning: Identifying 
individual tasks (e.g. researching a topic, 
reviewing research, producing posters, 
finding resources, taking meeting notes), 
allocating roles (e.g. leader, organiser, 

specific skills, co-ordinator, helping 
others), identifying and agreeing success 
measures.

Outcome 2: Demonstrate how to work as an effective group member

Working with others: Agreed activities 
(e.g. give a presentation, deliver an event), 
follow agreed group decisions, follow a 
schedule to complete the activity, carry 
out individual roles, complete the agreed 
activity on time, complete the activity to a 
satisfactory standard.

Making suggestions: Clearly give own 
ideas, offer own skills, offer possible 
solutions to problems, provide possible 
alternatives which may be better.

Dealing with instructions and feedback: 
Instructions (e.g. listen carefully to 
instructions, accept and follow instructions, 
ask for clarification if needed), feedback 

(e.g. accept advice and help positively, 
value opinions and views, respect 
contributions, active listening, ask for 
suggestions on how to improve).

Supporting others and asking for 
support: When to offer help to others (e.g. 
if you notice help is needed, to show how 
to do something), when to ask for help 
(e.g. to clarify something, if a task is too 
complex, for assistance, if getting behind, if 
overloaded).
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Outcome 3: Review the groups’ progress and your contribution to it

Reviewing group progress: Ways to 
review (e.g. group discussion, feedback 
from a group member, feedback from 
others not in the group, written reflective 
log), group progress (e.g. agreed decisions 
effectively, contributions from all members 
of the group).

Describing contributions: Own 
involvement in carrying out the agreed 
activity (e.g. generated ideas, organised 
the group, helped others, offered possible 
solutions, moved the group forward).

Identifying success and lack of 
success: What went well (e.g. agreeing 
tasks, planning, following group decisions), 
areas for improvement (e.g. asking for help 
when needed, accepting feedback from 
others, following instructions). 

Suggesting improvements: Own skills 
(e.g. dealing with feedback positively, 
following instructions), making suggestions 
(describing own skills for improvement, 
how improvement will help in future group 
work).


